Terminating Researcher Checklist

Use this checklist to ensure the lab area is left in a safe condition prior to a researcher leaving EETD. Ensure there is adequate time given to complete needed actions before leaving LBNL. Maintain a copy of this completed form for future reference. For assistance, contact the EETD Safety Manager at X8137. 

[bookmark: Text1]Researcher Name:      

[bookmark: Text2]Termination Date:      

[bookmark: Text3]Post Termination Contact Information:      

[bookmark: Text4]EETD Lab Areas Checked:      

[bookmark: Check1]|_| All beakers and other glassware emptied and properly cleaned/disposed

[bookmark: Check2]|_| All trash and used PPE properly disposed

[bookmark: Check3]|_| All used sharps placed into sharps disposal container

[bookmark: Check7]|_| Tools and other equipment returned to proper storage location

[bookmark: Check4][bookmark: _GoBack]|_| All chemicals returned to proper storage location. Container ownership in CMS updated.

[bookmark: Check5]|_| Hood left in good housekeeping condition

[bookmark: Check6]|_| Glove box left in good housekeeping condition

[bookmark: Check8]|_| All unwanted samples properly disposed 

[bookmark: Check9]|_| All saved samples clearly identified for contents, owner, and expiration date (note: prior arrangements need to be made with the PI for storage and eventual disposal of samples)

[bookmark: Check10]|_| All hazardous wastes properly identified, labeled, and placed into the SAA for disposal

[bookmark: Check11]|_| Activity Hazard Document (AHD) and other applicable work authorizations updated


[bookmark: Text5]Comments:      
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