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SAFETY ALERT

After Hours Office Safety
When working late at night in your office area, keep in mind some of the following precautions to ensure your personal safety:
1. Check exterior building doors. Make sure they are locked to prevent unauthorized entry.
2. Keep work areas well lit. Don’t work in a dark office.
3. Let others working late know you are in the building. Use the “buddy system” as much as possible.
4. Park close to the building in an area that is well lit and non-secluded.
5. Keep you car locked. Store any valuables out of sight and in your trunk.
6. When returning to your car, be aware of your surroundings. Have your car keys readily available.
7. Always have a phone nearby in case help is needed. Keep your cell phone with you at all times.
8. For non-life threatening emergencies: call X6999. 
9. For life-threatening emergencies: always call 911.
10. In the event of a non-emergency medical issue: the LBNL Health Services clinic closes each weekday at 3:30pm. For after hour medical issues, the following off-site medical facilities are available:
· Alta Bates Summit Hospital, 2450 Ashby Ave, Berkeley, CA 94705
· Alta Bates Summit Medical Ctr., 350 Hawthorne Ave, Oakland, CA 94609
· Alameda County Medical Ctr., 1411 E. 31st St, Oakland, CA 94602
· Kaiser Permanente Medical Ctr., 280 W MacArthur Blvd, Oakland, CA 94611
11. In the event of fire: immediately pull the nearest fire alarm pull station, call 911 and evacuate the building to the nearest evacuation assembly area outside. Wait for the fire department to arrive and provide requested information. Building Emergency Team (BET) members are most likely not available to assist.
12. In the event of an earthquake: drop, cover, and hold. Evacuate the building after shaking stops. Go to the nearest evacuation assembly area outside. Building Emergency Team (BET) members are most likely not available to assist. Do not re-enter the building unless given a clearance by the fire department. Consider going home if safe to do so. If unable to leave, contact Security Services at X6999
13. Refer to the Emergency Guide flip charts posted throughout EETD buildings and lab areas for specific information on emergencies including injuries, threats, power outages, etc. A copy is also accessible on the EETD Safety website: http://eetd-ehs.lbl.gov/content/response-guide
If you have any questions, please ask your supervisor or contact the EETD Safety Manager, Ron Scholtz X8137.
