ETA Office Electrical Safety Assessment Form

[bookmark: Text1]Office Number:      

[bookmark: Text2]Occupant Name:      

[bookmark: Text3]Division:      

[bookmark: Text4]Date:      

	Safety Item
	Yes
	No

	1. Are electrical cords and plugs in good condition? Answer “No” if outer jacket of cord damaged, frayed or exposed wiring.
	[bookmark: Check1]|_|
	[bookmark: Check11]|_|

	2. Are none of the power strips “daisy chained” together? Answer “No” if one power strip plugged into another power strip.
	[bookmark: Check2]|_|
	[bookmark: Check12]|_|

	3. Are electrical cords properly placed such that they cannot be damaged? Answer “No” if cords under carpets, severe bending at plug, use of nails.
	[bookmark: Check3]|_|
	[bookmark: Check13]|_|

	4. Are there enough outlets to avoid use of extension cords for permanent applications? Answer “No” if extension cords are in permanent use
	[bookmark: Check4]|_|
	[bookmark: Check14]|_|

	5. Are electrical outlets free of overloading? Answer “No” if use of adapters to increase the number of plugs, overheating of plugs, tripping of breakers
	[bookmark: Check5]|_|
	[bookmark: Check15]|_|

	6.  Is all electrical equipment >50 volts approved by a National Testing Laboratory? Answer “No” if no UL, ETL, MET, SA label on equipment
	[bookmark: Check6]|_|
	[bookmark: Check16]|_|

	7.  Is all electrical equipment is in good condition? Answer “No” if missing panels, missing wall plates, inoperable switches, etc.
	[bookmark: Check7]|_|
	[bookmark: Check17]|_|

	8. Is all electrical equipment (including computers) turned off when not in use after regular office hours? If “No” indicate equipment type in comments
	[bookmark: Check8]|_|
	[bookmark: Check18]|_|

	9. Is the office temperature comfortable without the use of portable heaters or air conditioners? Answer “No” if portable heaters are in use
	[bookmark: Check9]|_|
	[bookmark: Check19]|_|

	10. Are area lighting motion sensors functioning properly? If “No” indicate type of problem in comments
	[bookmark: Check10]|_|
	[bookmark: Check20]|_|


                                                                                                    
Comments/Areas for Improvement
	[bookmark: Text5]     






Notify the Building Manager or Division Safety Coordinator in the event of any “NO” responses that require attention.
[bookmark: _GoBack]
Rev B, 6/20/16, R. Scholtz
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Comments/Areasfor Improvement
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