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SAFETY ALERT

Subcontractor Job Hazard Analysis (sJHA) Process
Subcontractors who perform "hands-on" work in EETD work areas must have an approved Subcontractor Job Hazard Analysis (sJHA) on file. The sJHA is a work authorization document that identifies the Scope of Work, Hazards, and Controls that a subcontractor must follow. An sJHA form is initiated by the EETD requestor at the sJHA website by going to: https://ehswprod.lbl.gov/sjha/login.aspx
Examples of “hands-on” work that would require an SJHA includes:
· Use of hand or power tools
· Installation, repair or servicing of equipment
· Material handling
· Handling of chemicals, compressed gases, radioactive materials, or biohazardous materials.
Activities such as office and administrative work, computer programming, or attendance at a meeting do not constitute “hands-on” work and does not trigger the sJHA requirement. 
Use the following steps to initiate an sJHA:
1. Access the sJHA website at https://ehswprod.lbl.gov/sjha/login.aspx
2. Select “Create New sJHA” from the left-side menu.
3. Complete the information under tab #1 “Identification” and click the “save” button.
4. An sJHA identification number and web link will be created near the top of tab 1.
5. Copy the web link address and email to the subcontractor so that they can access the sJHA questionnaire (tab #2). A recommended email template is provided on the left-side menu of the SJHA web page.
6. Once the subcontractor has completed tab #2 “questionnaire”, they will click on the “notify requestor” button. 
7. All listed subcontractor personnel will need to complete General Employee Radiological Training (GERT) within the past two years. A link is provided for access to this training.
8. Prior to performing the work, print out a copy of the sJHA document by clicking on the “create pdf without dates” button on the bottom of each tab. The EETD requestor and all listed subcontractor personnel must sign the printed sJHA form after discussing the listed SJHA scope of work, hazards and required controls.
9. Once all signatures have been obtained, scan the completed SJHA and upload under tab #4 in the “signed sJHA work authorizations” section. The draft sJHA will then change to “final” status and is valid for 1 year.
10. Any related work authorization documents such as lock-out/tag out permits, penetration permits, laser authorizations, etc. should also be uploaded into the SJHA.
Plan ahead when generating an sJHA. It may take time for the subcontractor to complete the questionnaire and required training. In addition, LBNL Procurement may request the sJHA number prior to processing any purchasing agreements. You may also have to obtain additional permits (e.g., LOTO or Fall Protection) depending upon your scope of work. If you need assistance in getting an sJHA initiated, contact the EETD Safety Manager, Ron Scholtz at (510) 495-8137 or rgscholtz@lbl.gov. Refer technical questions regarding the sJHA system to the sJHA Program Manager, Bill Wells (510) 486-6325 or whwells@lbl.gov.


