September 5, 2012Environmental Energy Technologies Division
SAFETY ALERT

Chemical Management System (CMS) Inventory Update
Maintaining an accurate inventory of hazardous materials used in the EETD lab areas is very important. An accurate inventory allows us to identify chemical hazards in each work area, ensure compliance with fire code storage quantity limitations, and provides key information for emergency responders.
Each lab area should be checked for chemical inventory accuracy at least once a year. If you have not already done so, you are urged to access the CMS inventory for your area and verify that it is accurate. All chemicals currently in the area should be listed. Any items on the list that have been used up/disposed should be removed from the list. Any items that have been relocated to another area should be updated in the CMS system.
You can access the Chemical Management System by going to: https://cms.lbl.gov/jsp/login.jsp. Some things to keep in mind:
· You can search the CMS system by building, room, or chemical owner to obtain a current chemical inventory. Click on the “inventory management” menu button.
· A comprehensive user manual for the CMS system is available by clicking on the “help” menu button.
· Chemicals that are no longer in an area can be removed from the inventory by clicking on the “dispose” button in the container inventory screen.
· Change chemical locations and owners by clicking on the “open” button on the container inventory screen. Update the information as needed.
· All chemical containers must have a CMS bar code associated with it. It can be affixed directly on the container or associated with a nearby posted log sheet.
· All gas cylinders (including inert gases and compressed air) must be entered into the CMS database. Since cylinders are returned, it is preferred not to label the cylinder with a barcode directly. Bar codes may be applied to a removable tag or posted on a nearby datasheet. 
· A new iPod-based CMS scanner is currently being evaluated. This will make scanning numerous container bar codes much simpler. EETD currently has one of these scanners available for trial use if you are interested in trying it in your lab area.
· Spot checks of EETD lab area chemical inventories will be conducted soon as part of a self-assessment project. Corrective Action Requests will be issued if needed.
· Contact cms@lbl.gov if additional CMS bar code labels are needed, you need to add/update proxies, or have questions regarding inventory updates. You can also contact Ron Scholtz, EETD Safety Manager, X8137 for assistance.
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