EETD Office Area Safety Self-Assessment

Building/Floor: 

Department:

Assessors:

Date: 

	Safety Item
	Yes
	No
	Pts.
	Score

	1. Are workstations configured to prevent common ergonomic problems? (Chair height, computer monitor, mouse, keyboard)
	
	
	10
	

	2. Are aisles and passages free of stored material that may present egress or trip hazards?
	
	
	10
	

	3. Are electrical cords and plugs in good condition? Outlets are not overloaded or power strips “daisy chained”?
	
	
	10
	

	4. Is all electrical equipment in good condition, grounded and “UL” approved? 
	
	
	10
	

	5. Are bookcases and file cabinets adequately secured to prevent tipping in the event of earthquake?
	
	
	10
	

	6. Are all floor surfaces free of trip slip and fall hazards? 

	
	
	10
	

	7. Do all work areas have adequate airflow and ventilation?

	
	
	10
	

	8. Are fire extinguishers clearly identified, charged, and accessible?
	
	
	10
	

	9. Are emergency exits clearly identified and accessible?

	
	
	10
	

	[bookmark: _GoBack]10.  Are all work areas are adequately illuminated?

	
	
	10
	



                                                                                                                      Total Score:                /100

Comments/Areas for Improvement
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