How to Edit a Project

This tutorial shows how to edit an existing Project, for example to change its title or

add/remove Activity Leads.

Step 1: Select “My Projects” from the top menu.
When the page opens select “View Project” for the project you want to view.
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Step 2: Now that the Project is open, select “Choose an Action / Edit Project”

PROJECT SUMMARY

Project No.: P-MS-007

Project Name: Molecular Foundry - Inorganic Facility
Project Lead: Urban,Jeffrey J

Division: Materials Sciences

Created By: Urban,Jeffrey J

Created On: September 05,2014

BRIEF DESCRIPTION
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Participate in synthesizing and characterizing colloidal and/or gas phase inorganic nanostructures. Includes x-ray diffraction

and waste generation.
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Step 4: When the Project is in editing mode, you can add a new Activity Lead and
make other Project-level changes.
* Type the name or ID of the person you want to add as Activity Lead and then
click the green link “Add Activity Lead.”

Step 5: Make sure to click save (Bottom of the page) when you are done.
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UPDATE PROJECT

Add new Lead and click
“Add Activity Lead.”

Name

Molecular Foundry - Inorganic Facility
Sponsoring Division
Materials Sciences
Project Lead
Urban,Jeffrey J
Created By
Urban,Jeffrey J
Created On
September 05,2014
Brief Description
Participate in synthesizing and characterizing colloidal
and/or gas phase inorganic nanostructures. Includes x-ray
diffraction and waste generation.

Work spaces covered include all 4th floor labs and
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Assigned Activity Leads:

Aloni,Shaul

Brand,Alyssa
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