ETA New Hire Orientation Safety Checklist

[bookmark: Text4]Date:      

[bookmark: Text1]Name:      
[bookmark: Text2]Job Position:      
[bookmark: Text3]Supervisor:      

[bookmark: _GoBack]
General Work Area Tour
[bookmark: Check1]|_| Identify Emergency Equipment: emergency shower/eyewash, fire extinguisher, spill kit
[bookmark: Check2]|_| Identify Emergency Notification Phones and Fire Alarm Pull Stations
[bookmark: Check3]|_| Identify Building Evacuation Routes and Assembly Area

Work Activity/Training
[bookmark: Check4]|_| Access to Activity Manager System: https://wpc-am.lbl.gov
[bookmark: Check5][bookmark: Text6]|_| Assign Work Activity(s):      
[bookmark: Check6]|_| Access to On-Line Training System: https://blt.lbl.gov
[bookmark: Check7][bookmark: Text5]|_| Identify On the Job Training Requirements:      

Ergonomics
[bookmark: Check8]|_| Ergonomics Self-Assessment: http://www2.lbl.gov/ehs/training/webcourses/EHS0059/
[bookmark: Check9]|_| Evaluate Work Area Set-up: Desk and chair adjusted properly.
[bookmark: Check10]|_| Ensure Ergonomic accessories are available: keyboard, mouse pad, document holder, etc.
[bookmark: Check11]|_| Request Ergonomics Evaluation (If Needed): https://ergoeval.lbl.gov/Start.asp

Accident/Emergency Reporting
[bookmark: Check12]|_| Report All Work Related Accidents to LBNL Health Services X6226
[bookmark: Check13]|_| Report Non-Life Threatening Emergencies to X6999
[bookmark: Check14]|_| Report Life-Threatening Emergencies to 911 
[bookmark: Check15]|_| Show Emergency Guide Flip Chart

Resources
[bookmark: Check16]|_| ETA Safety Website: http://eta-safety.lbl.gov/
|_| ETA Safety Manager: Ron Scholtz (510) 495-8137 or rgscholtz@lbl.gov
[bookmark: Check17]|_| ETA Integrated Safety Management Plan: http://eta-safety.lbl.gov/content/integrated-safety-management-ism
[bookmark: Check18]|_| LabAlert emergency notification system: https://commons.lbl.gov/display/itdivision/LabAlert+-+Emergency+Broadcast+Service
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