EETD Safety Committee Charter

Mission Statement:
The mission of the EETD Safety Committee is to develop and promote a healthy and safe work environment for all EETD employees and visitors. It will encourage and promote safety awareness and participation. It will monitor and continually improve division safety performance in a proactive manner.

Responsibilities:
· Review available division safety data, identify trends and suggest appropriate corrective actions
· Assist in the development and implementation of effective health and safety programs. 
· Consult on any proposed changes in safety and health policies, practices, and procedures.
· Coordinate strategic planning of the EETD safety program.
· Act as a problem-solving group to help with the identification and control of hazards.
· Oversight of the EETD Self Assessment program
· Annual review and update of the EETD ISM Plan
· Encourage feedback and participation from all individuals within the division with regard to health and safety related ideas, problems, and solutions

Membership:
· Committee Chair (Scientist appointed by the Division Director)
· Deputy Division Director Operations (Ex-Officio)
· Deputy Division Director Research (Ex-Officio)
· [bookmark: _GoBack]Division Safety Manager (Ex-Officio)
· Buildings and Urban Systems Department Representatives (2 members appointed by the Department Head)
· Energy Analysis and Environmental Impacts Department Representatives (2 members appointed by the Department Head)
· Energy and Distributed Resources Department Representatives (2 members appointed by the Department Head)
· Division Administrative Staff Representative (Appointed by Deputy Division Director Operations)
· EHS Division Liaison (Ex-Officio)
· EETD Building Emergency Team Coordinator (Ex-Officio)

Other optional participants as needed: Division Director, Department Heads, DOE-BSO Representative, Human Resources Representative, Office of Contract Assurance Representative, EHS Division Subject Matter Experts, interested employees.

Appointed members will serve a term of 2 years. Ex-Officio members will serve continually on the committee. All members are expected to regularly participate in the committee meetings and activities. The time commitment for each committee member is estimated at between 12-15 hours per year.

Meeting Frequency and Format:
The committee will meet at least once every other month (bimonthly). The committee chair may call additional meetings as needed. The committee chair will establish a meeting agenda and distribute to all members prior to each meeting. All meetings will be documented with meeting minutes. The meeting minutes will document attendance and any action items or recommendations generated by the participants. Minutes are distributed to all committee members, the Division Director, all Department Heads, and any other meeting participants.

Training and Awareness:
All new committee members will receive a brief training orientation on safety committee responsibilities. The committee chair will be responsible for ensuring this training occurs.
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