EETD Lab Area Tour Guide Checklist

Lab area tour guides are responsible for ensuring that their visitors are aware of safety precautions while in the lab areas. Prior to a lab tour, ensure the following items are addressed:

[bookmark: Check11]|_| The lab tour guide(s) have been identified.
[bookmark: Text3]	Tour Guides:      

[bookmark: Check1]|_| The buildings and lab areas included in the tour have been identified.
[bookmark: Text1]	Tour Areas:      

[bookmark: Check2]|_| The Principal Investigators for each lab area are made aware in advance of the tour.

[bookmark: Check9]|_| Identify any areas that are designated as “restricted” from tour visitor access based on feedback from the Principal Investigators.
[bookmark: Text2]	Restricted Areas:      

[bookmark: Check3]|_| If lab areas belonging to other divisions will be toured, a contact for that division will be notified in advance.

[bookmark: Check4]|_| The EETD Safety Manager will be notified of any tours consisting of 10 or more visitors. A pre-tour meeting for the lab tour guides and Safety Manager should be arranged.

[bookmark: Check5]|_| Each visitor will be supplied with the “EETD Lab Tour Information” packet at least 24 hours prior to the tour. The packet is available online at: http://eetd-safety.lbl.gov

[bookmark: Check6][bookmark: _GoBack]|_| For visitor gate passes, parking, and maps go to:  https://visitorpass.lbl.gov/public_html/login.jsp

[bookmark: Check7]|_| Just prior to the lab tour, ensure each visitor has received a pair of safety glasses and is wearing long pants and closed-toe shoes.

[bookmark: Check10]|_| Just prior to the lab tour, ensure each visitor is made aware of basic emergency procedures and typical hazards found in the areas.

[bookmark: Check8]|_| If there are any safety issues identified during the tour, immediately notify the EETD Safety Manager for follow-up.
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