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Map 1

Key Plans showing:  Evacuation Routes, Fire Extinguishers, Fire Alarm Pull Stations, and Emergency Assembly Area
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Map 2
Standard map showing Evacuation Routes off the Lab.
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LBNL EMERGENCY CONTACTS AND RESOURCES

LIFE THREATENING EMERGENCY 

Lab Phone
(510) 486-7911
Cell Phone
911

Off Site
(510) 486-9911

LBNL SECURITY Non-Life Threatening Emergency Reporting Line
 (510) 486-6999
LBNL SECURITY Blackberry Gate
 (510) 486-5472

Emergency Operations Center
 (510) 486-6666

BUILDING SPECIFIC PHONE NUMBERS

B90 Building Manager, Susan Synarski 
(510) 495-2534 / (510) 502-4666

B90 Asst Bldg Manager, Steve Greenberg
(510) 486-6971 / (510) 684-9818

BET Lead, Susan Synarski 
(510) 495-2534 / (510) 502-4666
EETD Safety Manager, Ron Scholtz
(510) 495-8137 / (408) 504-5419

Facilities Work Request Center (7:30 am - 4:00 pm)
(510) 486-6274
Facilities Maintenance Operations (Off-hours and Emergency Only)
(510) 486-5481
Health Services
(510) 486-6266
WEBSITES
http://status.lbl.gov
http://oursafety.lbl.gov
http://www.lbl.gov/ehs/ep/
B90 BUILDING EMERGENCY TEAM
	Sweep Area
	Employee
	Location
	Email
	BET Radio
	Bldg Mgr Radio

	BSO
	Abbott,Kim V
	90-1014
	KVAbbott@lbl.gov
	
	

	
	Hartnett,Kevin J
	90-1023
	KJHartnett@lbl.gov
	
	

	
	Muhlestein,John S
	90-1050F
	JSMuhlestein@lbl.gov
	
	

	1st Floor
	Santiago,Christine
	90-
	CSantiago@lbl.gov
	
	

	
	TBD
	
	
	
	

	
	Page, Janie
	90-1141
	JPage@lbl.gov
	
	

	2nd Floor
	TBD
	90-2072
	CSantiago@lbl.gov
	
	

	
	Faulkner, Morgan
	90-2148
	MEFaulkner@lbl.gov
	
	

	
	Leung, Sammi
	90-2117B
	WYLeung@lbl.gov
	
	

	
	Homan,Gregory K
	90-
	GKHoman@lbl.gov
	
	

	3rd Floor
	Scholtz,Ronald G
	90-3027E
	RGScholtz@lbl.gov
	X
	

	
	Greenberg,Steve E
	90-3124
	SEGreenberg@lbl.gov
	X
	X

	
	Wong,Laura
	90-3026
	LWong@lbl.gov
	X
	

	
	Synarski,Susan A
	90-3027D
	SASynarski@lbl.gov
	X
	X

	4th Floor
	Blum,Helcio
	90-4129J
	HBlum@lbl.gov
	
	

	
	Chan,Terry W
	90-4030
	TWChan@lbl.gov
	
	

	
	Wells, Shanna
	90-4042
	SWells@lbl.gov
	
	

	90P
	Bartolome-Mingao,Loida 
	90P-126
	LCBartolome-Mingao@lbl.gov
	
	


SECTION 1
RESPONDING TO EMERGENCIES
1.1 
General Procedures

This plan is an all hazard guide covering all disaster and emergency situations for employees to familiarize themselves with the Lab’s and their own building’s basic emergency planning, response and evaluation.
Each emergency requires a different response.  In hazardous material spill, bomb threat, or hostage situation, employees may be instructed to shelter-in-place. At other times building evacuation is the appropriate action.  

Emergency procedures for specific incidents can be referenced in

· the Berkeley Lab All Hazard Awareness Employee Pocket Guide 

· the Berkeley Lab Emergency Response Guide 

· Emergency Plan Implementing Procedure (EPIP) No. 006-1 – General Employee Emergency Response Procedures 

These guides and procedures address preparedness and emergency response measures for your workplace to prepare and plan for a variety of emergency situations, e.g., personal injuries, power outages, hazardous materials spills, fires, bomb threats, and earthquakes.  (For copies of these documents contact EH&S Emergency Services at 510-486-7032 or visit www.lbl.gov/ehs/ep/).

1.2 
REPORTING AN EMERGENCY
To summon assistance in the event of an accident or life-threatening event, call professional responders using the appropriate number:

Lab Phone:  (510) 486-7911 

Cell Phone:   911 (Be prepared to tell the dispatcher your exact location) 

Off Site:  (510) 486-9911 (Please stay on the line until it is answered) 

If possible, also notify the Building Manager or BET Lead so they can help direct the responders. 

Inform your Supervisor and/or line manager as soon as possible. 

FIRE DEPARTMENT, SECURITY, AMUBULANCE
(510) 486-7911

Building Manager, Susan Synarski 
(510) 495-2534 / (510) 502-4666

BET Lead, Susan Synarski 
(510) 495-2534 / (510) 502-4666

B90 Asst Bldg Manager, Steve Greenberg
(510) 486-6971 / (510)  684-9818

EETD Safety Manager, Ron Scholtz
(510) 495-8137 / (408) 504-5419

Facilities Maintenance Operations (Off-hours and Emergency Only)………....... (510) 486-5481

Report the following: 

· Your name, phone number and location, including room and building number or nearest building if outside. 

· The nature and severity of the emergency: for example, gas leak, personnel/personal injury, or spill of hazardous chemicals. In the latter case, give the name of the chemical and how much. 

· Other potential dangers, such as the presence of flammable liquids or gases, pressure vessels, exposure of other persons, structure damage, or suspicious object. 

SECTION 2
GENERAL INFORMATION
2.1
Definition

Building Emergency Plans are specific to each work site facility, outlining general responsibilities of building personnel and identifying specifically trained staff to prepare for proper and immediate response to emergency situations.

2.1 Emergency ORGANIZATION

Working under the leadership of the Division Director, the Building Emergency Team (BET) is the emergency organization in charge of organizing the efforts of emergency preparedness and providing immediate response to emergency situations requiring evacuation.  Emergency Plan Implementing Procedure Checklist (EPIP) No. 005-5 Building Emergency Team provides more detailed description of the BET, including its responsibilities.  

2.3
BUILDING Evacuation ROUTES and Assembly Areas
In case of an emergency requiring evacuation of the building, all personnel will proceed to the designated Assembly Area shown in this plan and posted in the building.  Evacuation routes must be kept clear.  Always give way to emergency vehicles when necessary.  If the designated exits or assembly areas become inaccessible or unsafe, the Building Manager or BET member(s) responsible for the area will direct personnel to use alternate routes or direct personnel to an alternate assembly area.

2.4
ACCOUNTABILITY

 Accounting for all employees following an evacuation is critical.  Confusion in the Assembly Areas can lead to delays in rescuing anyone trapped in the building, or unnecessary and dangerous search-and-rescue operations.  To ensure the fastest, most accurate accounting of your employees, consider taking a head count after the evacuation.  The names and last known locations of anyone not accounted for should be passed on to the official in charge.

2.5
EMERGENCY NOTIFICATIONS

1. LBNL Hill-Wide Public Address (PA) System Emergency Announcements

The PA system is used to notify all employees of any type of emergency, including those that require evacuation of the entire Lab.  Normally, specific instructions will be given defining the action to be taken.  Personnel should carry out these instructions under the direction of the BET Member in charge of the area.  These announcements also allow the BET Members to respond prior to the arrival of the Fire or Security personnel.

If the PA announcement is not audible or instructions are not clear, or the PA cannot be used or completely fails during an emergency, or there is no PA system in your building, occupants are to follow the directions of the Building Manager or BET member(s) in charge of the area.

2. Building Fire Alarm 

Fire alarm bells are located throughout the buildings to warn the occupants of the building of a fire or smoke danger requiring all personnel to leave the building immediately.

· When the fire alarm is sounded, occupants should leave the building by the designated routes shown on the floor plans for the area.

· Personnel must remain out of the evacuated building or area until a person of authority (i.e., professional responder, BET member, or Security Officer) authorizes reentry. 
· The fire bells usually drown out the PA announcement.  Respond automatically to the alarm by evacuating the building immediately.

3.
Evacuation Announcement

· Upon hearing an emergency announcement, occupants must immediately leave by the fastest/safest route available and walk towards one of the designated Assembly Areas.

· Personnel must remain out of the evacuated area until a person of authority (i.e., professional responder, BET member, or Security Officer) authorizes reentry.

· If the PA announcement is not audible or instructions are not clear, or the PA completely fails during an emergency, occupants are to follow the directions of the Building Manager or BET member(s) in charge of the area.

2.6
EMPLOYEE RESPONSBILITIES
The main purpose of this emergency plan is to decrease the possibility of personal injury to employees of the laboratory.  This cannot be accomplished without the active participation and cooperation of every individual.

Each employee shall:

	· Accept personal responsibility for your own safety.  

	· Prepare your personal/family emergency plan.

	· Review your Building Emergency Plan, General Employee Emergency Response Procedures, All Hazard Awareness Employee Pocket Guide, or Emergency Response Guide.   Take EHS-135 All Hazard Awareness online training.

	· Identify your Building Manager and Building Emergency Team (BET) members.

	· Know the location of all of your building’s exits and Assembly Areas. 

	· Know the specific hazards in your area and the response procedures for each hazard.

	· Keep appropriate spill clean-up kits in your work area.

	· Understand how to report an emergency, as well as non-emergency injuries or illnesses.

	· Be familiar with LBNL emergency notification methods.

	· Participate in building and site-wide shelter-in-place and evacuation drills and exercises.

	· Find the location of common emergency equipment (e.g. trauma kits, fire alarm pull stations, fire extinguishers, etc.).

	· Be prepared to evacuate the Lab on foot if instructions are given to do so.


Supervisors shall:

· See that employees under their supervision know the emergency plan for the building, particularly their roles and responsibilities, recommended exit routes, assembly areas, and reporting procedures. 

· See that employees under their supervision have received training and practice in shelter-in-place and building evacuation in a safe and orderly manner.

· Support the Building Manager and BET members in obtaining the necessary required and recommended training.

· Offer assistance to the Building Manager and BET during an emergency.

· Maintain familiarity with the shutdown procedures for all equipment used by those under their supervision.   Have procedures and training in place for employees who remain to operate critical equipment before evacuating.

· Know the location and use of all safety and emergency equipment on their floor or area.

· Prevent their employees from reentering an evacuated area until officially notified (i.e., by a professional responder, BET member, or Security Officer) that the area is safe for normal operations to resume. 

Employee Responsibility During Emergencies

	All employees not directly involved in the emergency response are expected to:

	· If the fire alarm sounds, evacuate the building immediately by the nearest safe exit.

	· For an earthquake, Drop, Cover and Hold on.

	· In the event of a life-threatening emergency or injury, immediately call x7911 (from an LBNL phone) or 911 (from a cell phone)

	· Follow instructions given either over a public address system, radio or directly by a person of authority, (i.e. professional first responder, BET member, or Security Officer).  BET members can be recognized by their orange hard hats and vests.

	· Pull the nearest fire alarm pull station when you see flames, smell smoke or fumes, hear an explosion or believe there is imminent danger to yourself or others.

	· Shelter-in-Place if instructed to do so.

	· If it is safe to do so, take your personal items with you.

	· Report to the nearest Emergency Assembly Area.


NOTE:
Employees working off-hours schedules should familiarize themselves with emergency procedures, since most BET members are available only during normal working hours.  
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