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Level 3 Work Activity Annual Renewals
All Level 3 Work Activities must be renewed on an annual basis. This includes a review and area visit by the EHS Division. We recently completed 40 Work Activity annual renewals with a few more to go. It was a lot of work during the past 4 months, but we took some pretty good Work Activities and made them even better. In 2017, not only will we need to renew all of our Level 3 Work Activities, but also all of our Level 2 Work Activities will be due for their every two-year renewal. That should be interesting! 

Adding Attachments
A useful feature in Activity Manager allows Activity Leads to add documents, photos, equipment manuals, and forms as attachments to each Work Activity. No creation of drafts or approvals is needed. Just open the Work Activity and click on the “paper clip” logo to open the attachments page. Once open, use the “Select a File” button to upload documents. You can also add useful webpage links. ALWAYS select the “Save” button when finished.
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New Chemical Synthesis Hazard 
A new hazard called  “Conducting Chemical Synthesis Tasks” (Level 2 Hazard) has been added to Activity Manager. Chemical synthesis is any procedure in which a researcher attempts to produce a specific material or chemical from one or more precursors.  The end product may be a well-known and fully characterized material or the researcher may be attempting to produce a novel material with unknown hazards, or else to produce a known material by a novel process. If this hazard is applicable to one of your Work Activities, you can add it by:

1. Open the applicable Work Activity
2. Use the blue “Choose an Action” pull down and select “Edit Activity”
3. Once in edit mode, open the “Select Hazards” tab to find the hazard menu. Under “Chemicals”, you will find the “ Conducting Chemical Synthesis Tasks” hazard. Add it to the hazard basket and select the “Save” button.
4. Once updates are completed, go back to the “Choose an Action” pull down and select “Finish Edit Activity” to return the Work Activity back to active status.


Feature Topic- Training Waiver
Required training is pre-determined by the hazards selected for a particular Work Activity. In some cases, a worker is automatically assigned training that is not applicable to the work they are actually performing. A common example is EHS0058 Ergonomics Assessment training for some affiliates or Faculty who rarely work in an office. Only the Activity Lead for the particular Work Activity can waive a course. Here’s how to waive: 

1. Open the applicable Work Activity.
2. Click on the “Assign Workers” logo:



[image: ]
3. Find the worker on the list. Click on the “i”, “Worker Info” logo located on the right side of the screen after each worker’s name:
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4. [bookmark: _GoBack]A list of assigned training for the worker is displayed. There is a “Waive” box located on the far right of the screen after each course. Always select the “Save” button when completed.
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